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0 3aUIHTE, XPAHEHHH, 00padOTKE H nepesaye NePCOHAILHBIX AAHHbIX
paboTHHKOB H 00Y4AI0MHXCH MYHHIIHNAALHOTO OI0/KETHOTO Y4peARIeH s
A0N0JAHHTEebHOr0 00pasosanus «Llentp BHemKoAbLHOI paboTe 1. bpsncka



1. O0iue MoJI0KEeHUA

1.1. lenbto ganHoro Ilonoxkenus siBisieTcsi 00paboTKa M 3alluTa TEPCOHATBHBIX
JAHHBIX ~ paOOTHUKOB M  OOYYAlOIIMXCS ~ MYHHUIMOAIBHOTO  OIOHKETHOIrO
yupexjeHus «lleHTp BHemKoJbHOM palboThl» T. bpsHcka (manee — LleHTp) OT
HECAHKIIMOHUPOBAHHOTO JOCTYIA, HEMPAaBOMEPHOIO MX MCHOJb30BAHUS WIIU
YTpATBHL.

1.2. Hacrosimee Ilomoxenue pa3paboTaHo Ha OCHOBaHWMU crarte KoHcTuTymwm
P®, TpymoBoro xoaexkca P®, Komekca PD 00 aaMUHUCTpATHBHBIX
IIpaBOHApyLIeHUsAX, | 'paxnaHckoro koxekca P®, YromoBHoro koxekca P®D, a
takke DenepanpHoro 3akoHa "OO wHbopmanmu, WHGOPMATH3AWNA M 3aIIUTE
uH(popmanuu".

1.3. HCpCOHEUIBHBIe JAaHHBIC OTHOCATCA K KaTCropuu KOH(l)HI[GHHPIEUIBHOﬁ
I/IH(bOpMaI_[HH. Pexum KOH(bI/II[GHI_[I/IaJIBHOCTI/I IICPCOHAJIBHBIX JAaHHBIX CHHUMACTCA B
ClIy4dasax 00€3IMYMBAaHUA WJIM 110 UCTCUCHUU CpOKa XpaHCHHA, CCIIM HHOC HC
OIIPCACICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEpKIAeTcss M BBOAWUTCA B JCHCTBHE NPHUKA30M
pykoBoautenss  LleHtpa u  sBAseTcs  00S3aTE€NbHBIM Uil MCHOJIHEHHUS
BCEMH pPaOOTHHKAMHU, UMEIOIIUMHA JOCTYI K TEPCOHAJIbHBIM JIaHHBIM
COTPYJHHUKOB.

2. IloHsiTHe M COCTAB NMEPCOHAJIBLHBIX JJAHHBIX

2.1. TllepconanbHbie JaHHBIE paboTHHKA - wuHMOpMaIMs, HeoOXoauMas
paboToAaTENt0 B CBA3U C TPYJAOBBIMH OTHOIIEHUSMH U KACAIOIIUECs KOHKPETHOTO
pabotnuka. [lon naHpopmManueir o pabOTHUKAX TTOHMMAIOTCS CBEACHHS O (haKTax,
COOBITHSIX W OOCTOSITENCTBAX  JKM3HU  paOOTHUKA,  TO3BOJISIOIIHE
UJCHTU(DUIIUPOBATH €0 JIMYHOCTD.

2.2. llepconanbHble naHHble oOydJaromierocs - uHMOpMaIUs, Kacaromasics
KOHKpETHOTO oOydaromierocs, Heooxoammasi pykoBoguTento LleHTpa B CBs3U ¢
OTHOIICHUSIMH, BO3HUKAIOITUMHU MEXTY POIUTEIISIMHA (3aKOHHBIMU

npeacTaBUTeNsIMU) oOy4daromerocs u LleHTpom.
2.3. B coctaB nepcoHaNbHBIX JAHHBIX pAOOTHUKA BXOJAT:

- aHKETHBIC U OnorpaduyecKre JaHHBIC,
- 00pa3oBaHue;

- CBEJICHHSI O TPYJIOBOM U OOIIIEM CTaXKE;
- CBEJICHUS O COCTABE CEMbU;

- MACTIOPTHBIC JJAHHBIC,



- CBEJICHUSI O BOMHCKOM Y4Y€Te;
- CBEJICHHS O 3apa0OTHOM IJIaTe COTPYAHUKA;

- CBEJICHHSI O COLMAIIBHBIX JIBIOTaX;

- CHICMAILHOCT;

- 3aHUMaeMast JJOJDKHOCTB;

- HAJTMYUE CyTUMOCTEH;

- aJIpec MecTa KUTEIIbCTBA;

- TOMaIHui TenedoH;

- MECTO pabOThI WK y4eObl WICHOB CEMbU H POJCTBEHHUKOB,;

- XapaKTep B3aUMOOTHOIICHUH B CEMBE;

- coJiep KaHle TPYIO0BOTO JJOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJICHHIA O HAIMYNH MaTePUATBHBIX [IEHHOCTEH;

- coJiep KaHue ACKJIapallii, T0IaBaeMOil B HAJIOTOBYIO WHCTIEKIIUIO;

- IOJUTMHHUKYU ¥ KOITUH MIPUKA30B 110 JTUYHOMY COCTaBY;

- IMYHBIE JIeJIa U TPYIOBbIE KHIKKH COTPYIHHUKOB;

- OCHOBAHMS K IPHUKa3aM I10 JUIHOMY COCTaBY;

- Jema, coJep)Kallhe MaTepuajbl IO TOBBIIICHUIO KBATU(UKAMH U
NEePenoroTOBKE COTPYAHUKOB, MX aTTECTAINHU, CITy)KEOHBIM pacciieIoBaHUsM;

- KOIIMH OTYETOB, HANPABJIIEMbIC B OPTaHbI CTATUCTHKH.

2.4. JlokymeHThl, ykazaHHble B 1. 2.3. Hacrosimero I[lomoskeHus, SBISIOTCS
KOH(HIEHIIMAJTbHBIMU.

3. O6pabdoTKa MEePCOHAJTIBLHBIX JaHHBIX

3.1. ITox 06pabOTKOM NEPCOHANBHBIX TAHHBIX PAa0OTHUKA MOHUMAETCS MOIyYEHUE,
XpaHeHue, KOMOMHHpOBaHHWE, Nepenadya Wid Jo00oe Jpyroe HCIOoJIb30BaHUE
NEPCOHAIBHBIX JaHHBIX PAOOTHHKA.

3.2. B nensax obecrieueHus npas u cBOOO YeIOBEKa U TpaxJaaHNHA, pab0OTOIATENb
U €ro MpeJCTaBUTENU PH 00pabOoTKe NEPCOHATBHBIX TAHHBIX pa0OTHHKA 00s3aHbI
cOOJTI0IaTh cienyrolre o01me TpeOoOBaHUS:

3.2.1. O0paboTKka MNEePCOHAIBHBIX AHHBIX PAOOTHHKA MOXKET OCYILECTBIATHCS
UCKITIOYUTENIFHO B IeNAX oOecredeHus COOMIOJCHUS 3aKOHOB W WHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COACWUCTBUA PAaOOTHUKAM B TPYIOYCTPONCTBE,
OOy4eHHH U TPOJBMKEHUHM MO Cclyx0e, obecredeHus JUYHONW Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayecTBa BBITIONHSAEMOW pabOThHl W
obecreyeHnss COXpaHHOCTH UMYILECTBA.

3.2.2. Tlpu onpeaenenun o0beMa U CoJiepkaHmsi 00padaThIBAEMBIX MEPCOHAIBHBIX
JAHHBIX pa0OTHHKA, PabOTOMATENh OJDKEH PYKOBOACTBOBAThCA KoHCTHTyHHEH
Poccuiickoit ®enepanmu, TpynoBbIM KOAEKCOM U HWHBIMH  (eaepaTibHbBIMU
3aKOHAMH.



3.2.3. HOJIyLICHI/IC MCPCOHAJIBHBIX MHAHHBIX MOKCT OCYHICCTBIITBCA KaK ITYTCM
MNpcaAcCTaBjJICHUA HUX CaMHM pa6OTHI/IKOM, TaK W IIYTCM IIOJIYYCHHA HX M3 HHBIX
HNCTOYHHKOB.

3.2.4. TlepcoHanbHble AaHHBIC CIEAyEeT MOJy4aThb y caMoro pabotHuka. Eciu
NEePCOHANIbHBIE JaHHble pPAOOTHUKA BO3MOXKHO TOJNYYUTHb TOJBKO Yy TpeTben
CTOpPOHBI, TO PaOOTHUK JOJHKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JIOJKHO OBITH MOJIY4€HO MUChMEHHOE cornacue. PaboTomaTens T0KeH COOOIMUTD
pabOTHUKY O MLENAX, NPEANoJaraéMblX HCTOYHMKAaX M CHOCO0ax MOIy4eHUs
NEPCOHANBHBIX JAHHBIX, a TAaKXKE O XapakTepe NOMJIeKallUX MOJIyYCHHIO
NEPCOHANIBHBIX JAHHBIX M MOCIEJICTBUAX OTKa3a pabOTHUKA JaThb NUCBMEHHOE
corjacue Ha UX MOJIy4YEeHHE.

3.2.5. PabGoronaTenb He UMEET MpaBa MoOJdydaTh U 00pabaThiBaTh MEPCOHAIBHBIE
JaHHBIE PA0OTHHUKA O €ro MOJUTHYECKUX, PEJIMTUO3HBIX U HMHBIX YOSXKIECHUSX U
YaCTHOM KU3HU. B ciydasXx, HENOCPEICTBEHHO CBSI3aHHBIX C BOIPOCaAMU
TPYJIOBBIX OTHOIIEHUM, JTaHHBIE O YAaCTHOW >KM3HU paboTHUKA (MHGOpMAIHS O
KU3BHENIEATEIIbHOCTH B c(pepe CeMeWHbIX OBITOBBIX, JIMUYHBIX OTHOIICHUI) MOTYT
ObITh MOJy4YeHbl M 00OpaboTaHbl paboTomaTeNeM TOJBKO C €ro MUChbMEHHOTO
corjacusl.

3.2.6. Bce mepcoHambHBIE JaHHBIE HECOBEPIIEHHOJIETHETO OOYYArOIIEerocs B
Bo3pacte 10 14 gjer (ManojeTHEro) MPEeAOCTaBISIOTCS €ro pOAUTEISIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMH ).

Ecnmu mepcoHanpHbIE MaHHBIE OOYYaroMIErocs BO3MOXKHO ITOJTYYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO POJIUTENN (3aKOHHBIE NPEICTABUTENN) OOyYaroierocs
JIOJDKHBI OBITH YBEIIOMJICHBI 00 3TOM 3apaHee U OT HHUX JIOJDKHO OBITh MOJYYEHO
NMUChbMEHHOE coriacue. Pomurenu (3aKkoHHBIE TPEACTABUTENH) OOYYarOMIEerocs
JOJDKHBI OBITH TIPOMH(DOPMUPOBAHBI O IENSIX, MPEANOIaraéMblXx HCTOYHUKAX W
croco0ax MOJIy4eHHs MEPCOHABHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJIeKaITuX
MOJIYYCHHUIO TEPCOHAIBHBIX JaHHBIX W TIOCIHEACTBUSAX OTKa3a J1aTb MUCHMEHHOE
corjacue Ha UX MOJy4CHHE.

3.2.7. IlepcoHasibHbIE JaHHBIE HECOBEPIIEHHOJETHETO 00YyUaroIIerocsi B BO3pacre
ctapiue 14 get MoryT ObITh IPEIOCTaBICHbI CAMUM O0YYaIOIIUMCS C MTUCbMEHHOTO
COIVIAaCUsl CBOMX 3aKOHHBIX IIPEIACTABUTENIEN - POAUTENEH, YCBIHOBUTEIIEH WIIH
noneuntens. Ecnyu nepcoHanbHble JaHHBIE 00YYaroIIerocsi BO3MOXKHO IMOIYYUTh
TOJIBKO Y TPEThEW CTOPOHBI, TO O0YYaAIOIIUNCS JOJIKEH ObITh YBEJAOMIIEH 00 3TOM
3apaHee U OT Hero U (WJIH) ero poAUTeNie (3aKOHHBIX MPEICTABUTENIEH) JOKHO
OBITh TIOJIYYEHO THUChMEHHOE coriacue. OOydaromuiicss u (WIH) €ro PoaUuTeH
(3aKOHHBIE TPEACTABUTENN) JOJDKHBI OBITh TPOMH(GOPMUPOBAHBI O LENSX,
IpernoiaraéMbIX UCTOUHHUKAX U CIOCcO0ax IMOJy4eHUs MEePCOHAJIbHBIX JAHHBIX, a
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TAKKC O XapakTepe IMOAJICKAIINX IIOJYUYCHHUIO IICPCOHAJIBHBIX HOdHHBIX U
MOCJICACTBHUAX OTKA3a JaTh IMCBMCHHOC COIJIaCUC HA UX ITOJIYUCHHUC.

3.2.8. PaboronaTens HEe MMeeT IpaBo MoJy4yaTh M oOpabaThiBaTh MEPCOHATbHbBIC
JaHHBIE Pa0OTHUKA O €ro WICHCTBE B OOINECTBEHHBIX OOBECIMHEHUSX WIH €ro
po(COIO3HON JEATENIPHOCTH, 3a HWCKIIOYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
beneparbHBIMU 3aKOHAMH.

3.3. Ucnonp3oBanue INEPCOHAIBbHBIX JAHHBIX BO3MOKHO TOJIbBKO B COOTBCTCTBHHU C
oeJsIMHU, OIPCACINBIIMMU HUX ITOJIYUCHHC.

3.3.1. IlepconanbHbie JaHHBIE HE MOTYT OBITh HCIIOIB30BAHBI B IEJIAX TPUINHEHUS
MMYIIIECTBEHHOTO M MOpPAJbHOTO BpeAa Tpa)kaaHaMm, 3aTPyJAHECHHS pealn3aluu
npaB u cBoOoj rpaxnan Poccuiickoit ®@enepanun. OrpaHuueHue MpaB TpaxiaaH
Poccuiickoii ®enepanii Ha OCHOBE HCIONb30BaHMsS HHGpoOpManun 00 HX
COLIMAIIBHOM  IIPOUCXOXKJEHHWH, O  pacoBOi, HAIMOHAIBHOM,  S3BIKOBOM,
PEIUTHO3HOM W TApTUHMHON NPUHAUICKHOCTH 3alpelieH0 M Kapaercs B
COOTBETCTBHUHM C 3aKOHOJATEIHECTBOM.

3.4. Hepeﬂat{a IICPCOHAJIBHBIX AaHHbIX pa60THI/IKa BO3MOJXHA TOJBKO C COIJ1aCus
pa60THm<a WJIM B ClIy4dasix, MpAMO MPCAYyCMOTPCHHBIX 3aKOHOAAaTCILCTBOM.

3.4.1. Ilpu mepenave nmepcoOHAIBHBIX JTaHHBIX pabOTHHUKA paboTomaTeNb JOKEH
co0Jiro1aTh CIeAYIOIINE TPEOOBAHUS:

- HE Ccoo0IIaTh TMepCOHAJIbHBIE JaHHbIE pa0OTHUKA TpPEThel CTOpoHE O€3
MUCBMEHHOTO CcOrJiacus pab0OTHHMKA, 3a HCKIIOYEHHEM CiIy4aeB, KOrJa dTO
HEO0OXOAMMO B IEJISIX MPEIYyIPEKISHUs YTPO3bl KU3HU U 3[0POBBI0 PabOTHHUKA, a

TaKXKe B ClTyJasx, YCTaHOBJICHHBIX benepabHbIM 3aKOHOM;
- He coo0MIaTh NEPCOHANBHBIC JaHHBIE PAOOTHUKA B KOMMEPUECKHUX IENIIX 0e3 ero
MUCbMEHHOTO corjacusi;

- IPEAYNPETUTH JINII, TOTYYaIONUX MePCOHATbHBIC JaHHBIE PAOOTHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITh HCIOJIb30BAHBI JIMIb B IENSX, JJISI KOTOPHIX OHHU
COOOIIEHBI, U TPeOOBaTh OT ATUX JIMIl MOATBEPKIACHHUS TOTO, YTO ITO IPABHIIO
coOmoeno. Jluma, momydaromniye TepCcOHANbHBIE TaHHbIE pPabOTHHKA, OOsS3aHbBI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(UICHIIMAIBHOCTH). JJaHHOE MOJI0KEeHUE He
pacmpocTpaHseTcss Ha OOMEH MepCOHAIBHBIMK JaHHBIMA PA0OOTHHKOB B TIOPSIIKE,
YCTaHOBJICHHOM benepaTbHBIMU 3aKOHAMU;
- HE 3ampamuBaTh WH(OPMAIMIO O COCTOSHUU 3JI0pPOBbS pa0OTHHKA, 3a
UCKIIFOUCHUEM TEX CBEJIEHUN, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHUS pabOTHUKOM TPYJI0BOM byHKIINY;
- TIepeaBaTh MEPCOHANBHBIC JaHHBIE PAa0OTHUKA MPEICTABUTEISIM PaOOTHHKOB B
MOPSIJIKE, YCTAHOBJIECHHOM TpyJOBBIM KOJIEKCOM, W OTPAaHUYUBATH OTY



I/IHClJOpMaI_II/IIO TOJIbBKO TCMH IICPCOHAJIBHBIMHU JaHHBIMHA pa6OTHI/IKa, KOTOPLIC
HCO6XO,ZH(IMI>I JJIS1 BBIIIOJIHCHUA YKA3aHHBIMU IIPCACTABUTCIIIMU UX (i)YHKHI/Iﬁ

3.4.2. Tlpu nepenaye NepcoHAIbHBIX JaHHBIX paOOTHHUKA MOTPEOUTENIM (B TOM
qrclie U B KOMMEpPYECKUX IeJsX) 3a mpenensl LlenTpa paboromarens HE JOKEH
COOOIIATh ATH JaHHBIE TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO COoriachs pabOTHHKA,
32 WCKIIOYEHHEM CIydaeB, KOTJa 3TO HEOOXOIUMO B IENAX MPEAYNPEKISHUSI
yIpO3bl KU3HU W 3I0POBBI0 PA0OTHHKA WM B CIy4asX, YCTaHOBJICHHBIX
dbeneparTbHBIM 3aKOHOM.

3.5. Bce Mepnl KOH(MUIEHIHMAIBHOCTH TpU cOOpe, 00paboTke M XpaHEHUH
NEPCOHANIBHBIX JAHHBIX COTPYJHUKA PACHPOCTPAHSIIOTCA KaK Ha OyMaKHbIE, TaK U
HAa JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIU UH(OPMALIHH.

3.6. He pomyckaercs oTBeuaTb Ha BOIPOCH, CBS3aHHBIE C Iepegaveit
NepCOHANIbHOM MHGOpMAIINK 110 TelaedOoHY W (BaKcy.

3.7. XpaHeHHe IICPCOHAJIBHBIX HAaHHBIX MJOJIKHO IIPOUCXOINTH B IIOPAOKCE,
HCKIIIOYAOIICM HUX YTPpAaTy HUJIN UX HCIIPABOMCPHOC HCIIOJIb30BAHHUC.

3.8. Ilpu npuHATHM pEUICHUH, 3aTParvBalOIIX HWHTEPEChl pabOTHHKA,
paboTomaTenb HE WMMEET TMpaBa OCHOBBIBATHCS Ha TEPCOHATBHBIX JAHHBIX
paboOTHHKA, MOTYYCHHBIX MCKIIOYUTEBHO B PE3yJIbTaTe MX aBTOMATU3MPOBAHHOU
00pabOTKH WM 3JIEKTPOHHOrO Mody4yeHus. Paboroparenb y4dWTHIBAET JIMYHBIE
KauecTBa pabOTHHKA, €r0 100OpOCOBECTHBIN U 3(D(PEKTUBHBIN TPYA.

4. TocTyn K NepCOHAIBHBIM JAHHBIM
4.1. Buympennuit oocmyn (0ocmyn enympu Ilenmpa)
4.1.1. IIpaBo gocTymna K NepCOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- nupexrop LlenTpa;

- 3aMecTuTenn aupekropa lleHTpa, 3aBedyromniue oTAeNaMU — K MEPCOHATbLHBIM
JTAHHBIM MO TYMHEHHBIX Pa0OTHUKOB,;

- paOOTHUK, 3aHUMAIOUIUNCS KaJIPOBBIM JCIOMPOU3BOJICTBOM — K MEPCOHATBLHBIM
JIAHHBIM BceX paOOTHUKOB lleHTpa;

- pabOTHUKM IIEHTPAJIU30BAHHOU OyXTajiTepuu - B 00OBEME HEOOXOIUMOM JIJist
BBITIOJTHEHUS CBOMX MOJTHOMOYHH;

- MeIarornyeckue pabOTHUKU — K TIEPCOHATIBHBIM JTAHHBIM 00YYarOITUXCsl CBOETO
00BbEIMHEHHS

- caM paOOTHHK, HOCUTEIh JAaHHBIX.



4.1.2. Ilepedensp aull, UMEIOIIUX JIOCTYI K MEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB,
OTIPENICTIACTCS HACTOSIIUM IOJI0KCHUEM.

4.2. Bnewnuii 0ocmyn

4.2.1. K ymciay maccoBbIX TOTpeOUTENIeH NEepCOHANBHBIX JaHHBIX BHE lLleHTpa
OTHOCATCA  TOCYIAapCTBEHHBIE W  HETOCYNAapCTBEHHbIE  (DYHKIIMOHAIBHBIC

CTPYKTYpBHI:

- HAJIOT'OBBIC MHCIICKIINH,

- IPpaBOOXPAHUTCIIbHBIC OPI'aHbI;

- OpraHbl CTAaTUCTHUKH,

- CTPAaxXOBBIC AI'CHTCTBA,

- BOCHKOMATHI,

- OpraHbl COUAJIBHOI'O CTPAaXOBAHUA,

- ICHCUOHHBIC (1)OHI[I>I;

- IOAPA3ACIICHUA MYHHUIIUIIAJIbHBIX OPIraHOB YIIPABJICHHA.

4.2.2. Han30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JIOCTYI K MHGOPMAIMU TOJBKO B
chepe cBoei KOMIIETEHIINH.

4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIATH MEPEUUCICHUS
JIEHEXHBIX CPEACTB (CTpaxoBble KOMIIAHWU, HETOCYJAapCTBEHHBIE MEHCHOHHbBIE
GoHAbl, 0MaroTBOPUTENBHBIE OpPraHU3ALMUH, KPEIAUTHBIE YUPEKACHHS), MOTYT
NOJIYYUTh JIOCTYN K IMEPCOHAIbHBIM JaHHBIM PAa0OTHHKA TOJBKO B CIIy4ae €ro
IIACbMEHHOI'O Pa3peLLICHMUS.

4.2.4. Jlpyrue opraHu3aluu.

Ceenenust 0 paboTarOIIeM COTPYJIHUKE WM YK€ YBOJEHHOM MOTYT OBITh
IPEOCTABIICHBI JPYTON OpraHu3alry TOJIbKO ¢ MUCBMEHHOIO 3arpoca Ha OJaHKe
OpraHu3aly, C MPWIOKEHHEM KOMHM HOTAPUAIBHO 3aBEPEHHOTO 3asiBJICHMS
paboTHUKA.

[lepconanbHbIE JaHHBIE COTPYIHUKA MOTYT OBITH MPEIOCTABICHBI POACTBEHHUKAM
VI YWICHAM €T0 CEMBH TOJIBKO C TUChbMEHHOTO pa3pelIeHusi CaMoro COTPYIHUKA.
B cnyuae pa3Boja ObIBIIas cynpyra (Cynpyr) UMeIoT mpaBo oopatuthes B LleHTp ¢
NMCbMEHHBIM 3alpOoCcCOM O pa3Mepe 3apaboTHOM TmiaThl COTPYOHUKA O€3 ero
cornacus (YK PO).

5. 3amuTa nepcoHaIbLHBIX JAHHBIX

5.1. Tlox yrpo30il UM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JaHHBIX MOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, PEAIbHOE WJIM IOTEHIMAJIbHOE, AKTUBHOE WU
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MMAaCCUBHOC IIPOABJIICHHUC  3JIOYMbBIIIJICHHBIX BO3MOXKHOCTE BHCIIHUX MU
BHYTPCHHHUX HMCTOYHHKOB YI'PO3bl CO344BAaThb H€6J'IaFOHpI/IHTHBIC CO6I>ITI/IH,
OKa3bIBaThb I[GCTa6I/IJII/I3I/Ipy}0HI€€ BO3I[CﬁCTBPIC Ha 3alllUIIaCMYIO I/IH(i)OpMaHI/IIO.

5.2. Puck yrpo3sl 00bIM WH(MOPMAIMOHHBIM pPECypcaM CO3/al0T CTUXUHHBIC
OelCTBUs, DKCTpPEMalIbHbIE CUTYyallud, TEPPOPUCTUYECKHUE JIEUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB U JIMHHUMN CBSI3H, JpYrue OOBEKTUBHBIE OOCTOATENLCTBA, a
TaKK€ 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HHMKHOBEHHH YTPO3bI
JIULA.

5.3.  3ammTa NOEpCOHAJIBHBIX JAHHBIX  HOPEACTABIACT COOOM  KECTKO
perjlaMeHTUPOBAHHBIN U JUHAMUYECKU-TEXHOJIOTUYECKHIMA poLecc,
NpEeAyNpeX AN HAPYIIEHUE AOCTYIMHOCTH, LEJIOCTHOCTH, TOCTOBEPHOCTH H
KOH(QUICHIMAIBHOCTH TEPCOHAIBHBIX JAHHBIX, O0ECIEUUBAIOLIUN JOCTATOYHO
HAJIeKHYI0 0e30macHOCTh HMH(QOpMAMM B MIPOLECCE YIPABIECHYECKOH U
IIPOU3BOJICTBEHHON JleATeNbHOCTH LleHnTpa.

5.4. 3amuTa TNEpPCOHANBHBIX JIaHHBIX pAa0OTHHKA OT HEMPAaBOMEPHOTO UX
WCIIOJIb30BAHUSI WJIM YTpaThl JIOJDKHA OBITH oOecrieueHa paboToaareneM 3a Cuer
€ro CPEJICTB B MOPSIKE, YCTAHOBIEHHOM (e/IepaIbHBIMU 3aKOHAMH.

5.5. "BHyTpenHss 3amura'"

5.5.1. OCHOBHbIM  BHMHOBHMKOM  HECAaHKIMOHHPOBAHHOIO  JOCTyHa K
NEPCOHANIbHBIM JIaHHBIM SIBJIICTCA, KAaK MPaBWIO, MEPCOHAN, padOTaloIuid ¢
JOKyMEHTaMu W 0a3aMM JaHHbIX. PermaMeHranus [AocTynma MmepcoHana K
KOH(QUACHIIMAIBHBIM CBEICHUSM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HAampaBlICHUI  OpPraHuM3allMOHHOM  3alThl  UHGOpMALUU U
IpeAHa3HavYeHa Ui pa3sTpPaHUYCHUS II0JHOMOYMM MEXKIYy PYKOBOIUTEIAMU U
crienuanucramu Lientpa

5.52. [Jns obecrieueHus BHYTPEHHEW 3allUThl TEPCOHAIBHBIX JTAHHBIX
pabOTHHUKOB HEOOXOUMO COOTIOAATH PAJl MEP:

- OrpaHMYEHUE M periiaMeHTalus cocTaBa pPaOOTHUKOB, (YHKIMOHAJIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIUATIbHBIX 3HAHUM;

- cTporoe u3OMpaTeabHOE W OOOCHOBAaHHOE pacHpelleieHue JIOKYMEHTOB H
uH(popMauu Mexay paOOTHUKAMY;

- palMOHaJIbHOE pa3MelleHHe padodyux MecT pabdOTHUKOB, MPHU KOTOPOM
HCKITI0YAJIOCh ObI OECKOHTPOJIBHOE HCIIOJIH30BAHUE 3aMUIIAEMON HH(POPMAIINH;

- 3HaHUE PabOTHHUKOM TpeOOBaHUII HOPMATHUBHO-METOJAMYECKUX JOKYMEHTOB IO
3alIuTe UH(POPMALIMK U COXPAHEHUH TalHBbI;

- HajiuuuMe HEeoOXOAMMBIX YCIOBUH B MOMEUIEHMH g paboThl  C
KOH(QUICHIIMATBHBIMUA JJOKYMEHTaMH U 0a3aMu JaHHbIX;



- OTIpEeJICJICHUE U perjaMeHTalusl CoCTaBa PaOOTHHUKOB, UMEIOIIUX MPABO JOCTYyMa
(BX0Ja) B TMOMENICHHE, B KOTOPOM HaXOAMTCS KOMIBIOTEpHAsi TEXHUKa, Ha
KOTOpPOM XpaHUTCs KoH(UIeHIUalbHas nHpopmaus;

- OpraHu3anus nopsJika yHUYTOKEHUs UH(POopMaIuu;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHUS TPEOOBaHUI pa3pelIuTEIbHOU CUCTEMBI
nocTyrna pabOTHUKAMU;

- BOCIIMTaTeJIbHAs W pa3bACHHUTENIbHAs paboTra C pabOOTHHKAMU  TI0
MPEAYNPEKICHAIO YTPATHI IIEHHBIX CBEACHUM TPU paboTe ¢ KOH(MUICHIINATLHBIMU
JIOKYMEHTAMU;

- JINYHBIE JIe]a MOTYT BbIJJaBaThCsl Ha paboune MecTa TOJIbKO AupeKTopy LleHTpa, B
VCKJIFOUUTEBHBIX CITy4asx, M0 MHUCbMEHHOMY pa3pelieHuio aupekropa LlenTpa -
3aMECTUTENISIM TUPEKTOpa, IPYTUM paOOTHUKAM, UMEIOITUX MOTYNHECHHBIX.

5.6. "Buemnsas 3amura'

5.6.1. na  3amutbl  KOHQUIACHUMAIBHOW  MHPOpPMALMU  CO3AAIOTCS
LEJICHAIIPaBJICHHbIE ~ HEOJIaroNpHUsTHBIE  YCIOBUS U TPYAHOIPEOAOIHMbIE
NPENATCTBUA JUISL JIMUA, MBITAIOMIErOCs COBEPLIMTh HECAaHKIIMOHWPOBAHHBINA
JOCTYI " OBJIAJICHUE uHpopManuei. Iensro U pe3yiabTaToM
HECAaHKIIMOHUPOBAHHOT'O JIOCTYIA K MH(POPMAMOHHBIM PECYpPCaM MOKET ObITh HE
TOJIBKO OBJIAJICHUE LIEHHBIMH CBEACHUSMHU W HMX HCIOJIb30BAHHE, HO U HX
BUJION3MEHEHHE, YHUUYTOKEHHE, BHECEHUE BHpyca, NOJAMEHa, (anbcupurkanus
CoJiep KaHusl peKBU3UTOB IOKYMEHTA U JP.

5.6.2. Ilox MOCTOPOHHUM JIMLIOM IMOHUMAETCA JIF0O0E JIUIIO, HE MMEIOIIEee TOCTYI
K T[EpCOHAJbHBIM JIaHHBIM pAOOTHUKOB, IOCETUTEIH, PAOOTHUKU JPYIHX
OpraHM3allMOHHBIX  CTPyKTyp. IlocTopoHHME M@ HE JODKHBI  3HATh
pacnpezneneHue (QyHKIMHA, pabouue MPOLECChl, TEXHOJOTHI COCTaBJICHHUS,
oopmiieHUsl, BEIEHUS U XPAaHEHUS JOKYMEHTOB (B T.4. TPYIOBBIX KHHXKEK
pabOTHUKOB), JIMYHBIX JIe7 U pabo4YMX MaTepUasoB paOOTHHUKA, 3aHUMAIOIIETOCS
KaJIpOBBIM JI€JIONIPOU3BOJICTBOM.

5.6.3. [Ins oOecrieyeHUs1 BHEIIHEW 3aIIMThl IEPCOHAIBHBIX JaHHBIX COTPYIHUKOB
HEO0OXO0IMMO COOTIOIATh Psil MEp:

- IOPSAJIOK TIpHUeMa, y4eTa U KOHTPOJIS IEATEILHOCTH MMOCETHTENCH;

- IPOIYCKHOU pexuM LlenTpa;

- y4eT ¥ MOPSA0K BBIIaUN YIOCTOBEPCHHUIA;

- TEXHUYECKUE CPEACTBA OXPAaHbl, CUTHAIU3AIUY;

- TpeOOBaHUS K 3aIuTe HHOOPMAITUU TTPH HHTEPBHIOMPOBAHUH M COOECETOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIE C MOTyYeHUEM, 00pabOTKON M 3aIUTOMN MEePCOHATBHBIX



JaHHBIX, 00s13aHbI IIoAInMncaTb 00513aTeNLCTBO O HCpa3rilamiCcHUU ICPCOHAJIBHbIX
JaHHBIX pa6OTHI/IKOB.

5.8. KpOMe MCp 3allIUThI ICPCOHAJIBHBIX JaHHBIX, YCTAaHOBJICHHBIX
3aKOHOOaTCIbBCTBOM, pa6OTOI[aT€JII>, pa60THHKI/I N HUX MOIPpCACTABUTCIN MOI'YT
BI)Ipa6aTLIBaTI) COBMCCTHBIC MCPHI 3allTUTHI IICPCOHATIBHBIX JaAHHBIX pa6OTHI/IKOB.

6. IIlpaBa u o0s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHne 1paB paOOTHHKA, PETJAMEHTUPYIOIIUX 3allUTy €ro
NEPCOHANBHBIX JAHHBIX, OOECHEUMBAET COXPAHHOCTh TOJHOM U TOYHOH
uHGOpPMAIIUU O HEM.

6.2. B mensx 3amuMThl NEPCOHAIBHBIX JAHHBIX, XpaHAMIMXCS y paboToparens,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh MCKIIOUEHUS WIM HCIPABICHUS HEBEPHBIX WM HEMOJIHBIX
[IEPCOHAJIBHBIX TaHHBIX;

- Ha CBOOOJHBIM JOCTYI K CBOMM MEpPCOHAJIBHBIM JIaHHBIM, BKJIIOYasl MpPaBO Ha
HOJTyYeHHUE KOMUM 000 3arucu, cofepxalieil NepcoHalbHbIE TaHHBIE;

- IIEpPCOHAJIbHBIE [JAHHBIC OLEHOYHOI'O XapakTepa JOIOJIHUTH 3asBIICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

- ONPEAENATh CBOMX MPEACTABUTENEN I 3a1IUThI CBOMX IIEPCOHAIBHBIX JaHHBIX;
- Ha COXPAHEHHE U 3alIUTy CBOEH JJUYHOU U CEMEUHON TalHBI.

6.4. PaboTHUK 00s3aH:

- mepeaaBaTh pPabOTOAATENIO0 WM €r0 IMPEICTABUTEII0 KOMIUICKC JOCTOBEPHBIX,
JIOKYMCHTUPOBAHHBIX ITICPCOHAJIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
TpynoBbeM konexkcom PO.

- CBOEBPEMEHHO COO00IaTh paboTojaTe 0 00 M3MEHEHWH CBOMX IEPCOHAJIBHBIX
JAHHBIX.

6.5. PaGoTHuKM cTaBsAT paboTomaresiss B M3BECTHOCTh 00 M3MEHEHMH (aMUIIUH,
UMEHH, OTYECTBA, AaThl POKICHHUS, YTO MOTyIacT OTPAKEHUE B TPYJOBON KHUKKE
Ha OCHOBAHUU IPEACTABICHHBIX JTOKYMEHTOB. [Ipy HEOOXOIUMOCTH M3MEHSIOTCS
JaHHble 00 o0Opa3oBaHuM, Npodeccuu, CIeuaIbHOCTH, MPUCBOCHUM HOBOTO

paspsiia u mp.

6.6. B nensix 3ammThl 4aCTHOM KU3HU, TUYHOM M CEMEUHOMN TailHbl paOOTHUKHU HE
JOJKHBI OTKa3bIBaThCsl OT CBOErO IMpaBa Ha 0O0pabOTKY MEpPCOHATIbHBIX JaHHBIX
TOJIBKO C UX COTJIACHsl, OCKOJIBKY 3TO MOKET MOBJIEYb MPUUMHEHUE MOPAIBHOIO,
MaTepHalIbHOIO BpEa.
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7. OTBETCTBEHHOCTD 32 pasrianeHue KOHPUAeHUHATbLHOI
nHpOpMaLMHU, CBA3AHHOM € NEPCOHATbHBIMH JAHHBIMH.

7.1. IlepcoHasiibHasi OTBETCTBEHHOCTb - OJIHO W3 TJaBHBIX TpeOOBaHUU K
opraHu3anuu (yHKIIMOHUPOBAHUSI CUCTEMbI 3aIIUThI IEPCOHATILHON UH(pOpMALINH
u o0s3aTeNbHOE ycioBUe obecrieueHus 3PPHEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpumnyeckne wu ¢GU3HYECKUE JHIA, B COOTBETCTBUH CO CBOUMH
MOJITHOMOYMSIMU ~ BiIajieromue uHopMarmend o TpaxaaHaX, MOJydaolue |
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEICTBOM
Poccutiickoit deneparuu 3a HapylieHUE PeXUMa 3aIIUTHI, 00paOOTKH U MOPSIIKa
MCIIOJIB30BaHUs 3TOM H(POpMALIIH.

7.3. PykoBoauTenb, pa3pelialomuii JOCTYIl COTPYAHUKAa K KOH(PUACHIIMATHHOMY
JIOKYMEHTY, HECET NMEPCOHAIIBHYIO OTBETCTBEHHOCTh 3a JAHHOE Pa3peIlICHHUE.

7.4. Kaxnprit cotpyanuk LlenTpa, monydaroniuii 1yist padoThl KOH(PUISHIIMATBHBIN
JOKYMEHT, HECET E€AUHOJIMYHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTEIS U
KOH(DUIEHIIUATbHOCTh MH(HOPMAIIHH.

7.5. Jluuia, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOLIUX MOJyYeHHE, 00pabOTKy
YW 3alllUTy TEPCOHAJIBHBIX JIAHHBIX pa0OTHHKA, HECYT JAMCLHUIUIMHAPHYIO,
aIMUHHACTPATUBHYIO, TPAXKTAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHHM C (PeiepagbHbIMU 3aKOHAMH.

7.5.1. 3a HEuCNOJHEHUE WM HEHaJJIexallee HCIOJHEHUE pabOTHUKOM MO €ro
BUHE BO3JIOKEHHBIX HAa HETO OOSI3aHHOCTEH MO COOJIOJEHUIO YCTAHOBJIECHHOTO
nopsijika paboThl CO CBEJEHUSMHU KOH(DHICHIIMATILHOTO XapakTepa paboTonaTeshb
BIIPABE MPUMEHSTH NPEIYCMOTPEHHbIE TPYIOBBIM KOJEKCOM HCHUILTHHAPHBIC
B3BICKaHUSI.

7.5.2. JlomKHOCTHBIC JHIIa, B OOS3aHHOCTP KOTOPBIX BXOJWUT BEACHHUE
MEePCOHAIBHBIX  JIAHHBIX  COTPYJIHHKA, OO0s3aHBl  00ECHEYUTh  KaKIOMY
BO3MOXXHOCTh O3HAKOMJIEHHUS C JOKYMEHTAMH U MaTepualiaMu, HEIOCPEACTBEHHO
3aTparvBarollUMH €ro MpaBa U CBOOOIbI, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHblif 0TKa3 B MPEOCTABICHUH COOPAHHBIX B YCTAHOBJIICHHOM TOPSIIKE
JIOKYMEHTOB, JIUOO HECBOEBPEMEHHOE MPEIOCTaBICHUE TaKUX TOKYMEHTOB WIIU
WHOM  uHpOpMalMu B  ClIydasX, MPEAYyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEOCTaBJICHNE HEIMOJHON WIM 3aBEIOMO JIOKHOW uWH(OpMamuu - BieUYeT
HaJIO)KCHUE Ha JOHKHOCTHBIX JIMIl aJMUHHUCTPATHBHOTO InTpada B pasMepe,
onpenensieMmoMm Konekcom 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX.

7.5.3. B cooTBeTCTBUM C ['pak1aHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOIaMH
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MOJIyYHMBITNE WHOOPMAIUIO, COACpIKallUe TMEePCOHANBHBIE JaHHBIC, OO0sS3aHbBI
BO3MECTUTh IPUUYNHEHHBIN BPEI.

7.6. YroyioBHas OTBETCTBEHHOCTh 3a HapyLIEHHWE HEMPUKOCHOBEHHOCTH YACTHOU
KU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHHE WM PACHpPOCTPAHEHHE CBEICHUN O
YaCTHOMW YKU3HM JIMIIA, COCTABJISIIOLIETO €ro JTUYHYIO WIIM CEMEWHYIO TaliHy, 0€3 ero
corjacusi), HEMPaBOMEPHBIA JOCTYI K OXpaHsIEeMOM 3aKOHOM KOMIBIOTEPHOU
nH(OpMaIMu, HEMPAaBOMEPHBIM OTKa3 B TMPEAOCTABICHUM COOpPAaHHBIX B
YCTAHOBJICHHOM TOPSJIKE JOKYMEHTOB U CBEJCHUH (€CIM 3T JESTHUS NMPUYUHUIN
Bpell MpaBaM U 3aKOHHBIM HHTEpecaM TPaK/aH), COBEPIICHHbIC JIUIIOM C
MCITOJIb30BAaHUEM CBOETO CIYKEOHOTO MOJIOKEHUSI Haka3bIBaeTcs mrpadom, oo
JUIICHUEM MpaBa 3aHUMATh ONPEACIEHHBIC JIOJDKHOCTH WJIM 3aHUMAThCA
OTPEICTICHHON JIeATeIbHOCTHIO, TU00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.7. HenpaBOMEpHOCTh JESTEIILHOCTH OPraHOB TOCYIAapCTBEHHOW BJIACTH H
opraHuzanuid mo cOopy M HCIHOJb30BAaHUIO TEPCOHATBHBIX JAHHBIX MOXET OBIThH
YCTaHOBJICHA B CYJICOHOM MOPSIKE.

8. 3ak/II0ounTeIbHbIE MOJIOKEHHS

8.1. Hacrosmee [lonokeHne BCTymaeT B CUIIy C MOMEHTA €T0 YTBEPKACHHMS.

8.2. PyxoBomutens lleHTpa obOecrmeunBaeT HEOTPAHWMUEHHBIM JOCTYN K
HACTOSIIIIEMY JOKYMEHTY.

8.3. Hacrosmee Ilomoxenne mTOBOMWUTCS MO CBEICHHS BCeX pPaOOTHUKOB

MEPCOHANILHO TMOJ] POCHHCh, OOYYAIONMIUXCSA H WX poAUTENed (3aKOHHBIX
npeacTaBuTeNe) — Ha nHPOpMaMOHHBIX cTeHaax [lentpa.
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